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At Elliot Lake Secondary School we believe 
 

· In high expectations for each student’s ability 
· In staff committed to developing students’ unique strengths and    

abilities 
· In developing strengths to produce contributing members of society 
· In making a difference in school and our community 

 
Revised:  August 2010 
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The Family & Friends of ELSS recognize that character education is embedded in all aspects of a student’s 
school life.  To that end, ELSS is continuing a program that acknowledges character and strives to encourage  
a positive attitude in all students through a multi-media campaign.  This year we will begin with a full colour 
calendar that emphasizes a particular character trait each month as an acronym of ELSS ATOMS—our school 
team name.  These character attributes include the following: 
 

 Excellence:  Working hard to achieve your full potential. 
 Leadership:  Giving back to the school community through a variety of leadership roles. 
 Strength:  Having strength of character to do the right thing in all circumstances. 
 Self-discipline:  Controlling your actions and demonstrating perseverance. 
 
 Achievement:  Celebrating achievement in ourselves and others. 
 Trustworthiness:  Being honest, reliable, dependable and responsible. 
 Originality:   Displaying ones unique moral character and integrity. 
 Motivation:  Getting involved in extra curricular activities, athletics, arts, community service and clubs. 
 School spirit:  Supporting all school activities with enthusiasm. 
 

With character comes civility. At ELSS we work very hard to promote a civil environment where everyone 
feels they are a part of the Family & Friends atmosphere of our school. The positive attributes of good     
character will allow our students to demonstrate respect, responsibility, citizenship and academic success. 
 
The character education program at ELSS is built on the Character Development Framework as developed    
by the Trillium Lakelands District School Board.  This framework is based on a safe and inviting physical    
environment, staff modeling good character and the development of rules and procedures for              
promoting civility and good character. 
 
With respect to the development of rules and procedures, the staff and administration follow a progressive 
discipline approach that addresses behaviours that are contrary to the ELSS Code of Conduct.  The range of 
interventions and consequences may include phone calls home, student/teacher & parent conferences, deten-
tions, attendance / behaviour contracts, agenda books, suspension and/or expulsion in the most severe cases.   
 
Positive interventions and supports will also be utilized creating an effective approach to increasing positive 
behaviours and teaching character traits such as respect and responsibility.  The staff at ELSS recognize that 
the development of respect and responsibility are essential expectations for student behaviour. 
 
To this end, ELSS is striving to improve the overall attendance and punctuality of its students.  A variety  
of initiatives and strategies will be implemented to address this issue.  In order to achieve improved attendance 
among our students, we will be working in conjunction with the home to ensure that students are accountable 
for their attendance.  If a student is absent, a note verifying the absence should accompany the student on their 
return to school.  Absences may only be verified for serious illness, special medical / dental appointments 
or compassionate reasons. 
 

HOURS OF OPERATION 
  Monday  -  Friday 7:00 a.m.  —  9:00 p.m. 

Weekends  (Field Entrance Only)  
Saturday:  10:00 a.m.  -  4:00 p.m. 

Sunday:  9:00 a.m.  -  1:30 p.m. 
 

NOTE:  ELSS and its surroundings are monitored 24 hours/day by video surveillance.  
 

 FAQ’s :  What should I do if …? 
 
 

. . . I need to leave the school?  Go to the Attendance (Main) Office.  Bring a parental note if it is a planned absence   
or your parent/guardian will be contacted so that you may sign out. 
 

. . . I am going to be absent for an appointment or illness?  Your parent/guardian must telephone the Attendance 
Office prior to your absence, or in the case of unforeseen illness prior to 8:30 a.m. the day of your absence.            
If your parent was unable to call, you must bring a note from your parent to the Attendance Office prior to 8:30 a.m.    
the day you return, to sign in, and then show the note to all your teachers during the day. 
 
. . . I’ve been away?  You are required to make an appointment to see each of your teachers at lunch or at the end of the 
day to discuss missed work, notes, assignments and tests.  Your teacher will establish a due date for your work. 
 
. . . I am late for Silent Reading?  Go to the Attendance (Main) Office.  Bring some reading material or you will be 
provided with material.  Read on the benches outside the Office.  A detention will be assigned for those students with   
any unauthorized absence during Silent Reading . 
 
. . . I have an unsupervised Study Period?  During the 8 minutes between classes you are to go to the Cafeteria, the  
Library, other supervised areas, or leave the building.  Do not loiter; you may not be in the halls during class time. 
 
. . . I need to use the washroom during class time?  The 8 minutes between classes should be used for  washroom 
breaks.  If it is an emergency situation, please ask your teacher for a note (timed) and then report immediately to the  
Vice-Principal’s Office.  The note will then be signed with the time of return and then given to your teacher. (Safe 
School Act) 
 
. . . I am sent out of class?  Report to the Office and request a conduct report.  The Vice-Principal may send you to   
a) Room 209  b) back to class or c) home.  You must resolve with the teacher after school that day in order to     
return to class. 
 
. . . I feel unsafe or harassed?   Speak to any teacher, staff member, counselor or social worker. S.F.S. members and 
peer tutors can also help in such cases. Those students found to be involved in harassing or bullying other students 
will be subject to severe disciplinary action (suspension and/or expulsion).  Physical violence is disruptive,  
prolonging problems rather than solving them, and is not tolerated by the School.  Any kind of harassment which 
targets any personal attribute is also unacceptable.  
 
. . .  I need to change a course?  Go to the Guidance Office, between periods or at lunch to make an appointment. 
 
. . .  I am transferring to another school?   Fill out a transfer form at Guidance and return all books to your teachers,  
and the Library. 
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SUNGLASSES 
Got a doctor’s note? 

Forget about wearing them. 
NO spiked jewelry or chains! 

These can be dangerous items... 

CELL PHONES / I PODS/ 
MP3 / CD’S / ETC….. 

 

Please leave at home or TURNED 
OFF in your locker.  Camera cell 
phones are a major no-no … it is a 
breach of  privacy to take an image or 
recording of another person without 
their permission.   
 
First Offence:  Item taken & returned 
after designated time, with signed  
contract kept on file.   
 

Second Offence:  Item  is confiscated 
and NOT RETURNED until the end 
of the Semester.  No Exceptions!! 

HEAD WEAR 
Off with the toques, bandannas & 
hoods when entering the school.  

CAPS OKAY. 
(Remove during O’Canada) 
Non-compliance will result in 

confiscation of item. 

Cover those shoulders at least 
three fingers (no spaghetti 

straps) and make sure necklines 
do not extend below the armpits.  

Also, no exposed midriffs —  
tops must meet bottoms! 

UNDERWEAR 
UNDER is where it belongs. 
Your bra strap can’t show. 
Clothes MUST cover your 
underwear and backside. 

DRESSES / SKIRTS / SKORTS 
Must reach within four inches of your knee 

and should be hemmed.  With leggings, 
these items must reach your fingertips or 

lower. If you are dressed inappropriately, 
you will be sent home to change. 

SLEEP WEAR  
If it’s worn to bed, don’t    
wear it to school — that  

includes undershirts, pajama  
bottoms and even slippers.  

SUGGESTIVE MESSAGES 
Watch wording on clothes, hats or 

jewelry.  No reference to sex,  
racism, drugs or alcohol, & no 

profanity or derogatory remarks. 
What’s suggestive?   
Ask Administration. 

TATTOOS 
Visible tattoos should be free of 

profanity, violence, sexually    
suggestive phrases or  images, 
gang-related symbols, alcohol, 

tobacco, drugs or  
advertisements for such. 

FOOTWEAR 
Safety First—Science labs, 

Art Room, Food Preparation 
Rooms, Phys. Ed. Classes and 
all Shops require that shoes 

must be worn.   
Sandals, flip-flops, etc. are  

not acceptable.  Students will 
be sent home to change  

foot wear in order to        
participate fully in class. 

 

NO BARE FEET! 

SHORTS & RIPS/HOLES IN CLOTHING 
Shorts must reach your fingertips or 
lower—as well as any rips or tears in  
trousers. 
 
 

INAPPROPRIATELY TIGHT CLOTHING 
(i.e. tights/leggings on their own)  is unac-
ceptable—you will be sent home to change. 
 

LOW RISE / BAGGY TROUSERS   
Trousers must meet top at the waist & must 
be secure (belt if necessary). 
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School Procedures 
 

SUMMATIVE ASSIGNMENTS:  Projects, essays, unit tests, and final examinations contribute significantly to your  
final mark in a course.  If you miss one of these assessments, you risk losing credit in the course.   
 

EXAMINATION POLICY:  Please note exam dates.  Avoid making vacation plans or other commitments during the 
moratorium or examination  period.  This includes job commitments or the booking of travel.  You must write your      
examinations at the specified time and can be excused only for compassionate or medical reasons verified by a doctor’s 
note. 
 

TEXTBOOKS, LOCKERS & VEHICLES:  Books and lockers are loaned to you but they remain the property of the 
school.  The school owns the lockers, the students own the locks.  Lockers may be opened and searched by Administration 
when required.  The official school lock will be on the locker when school starts.  No other locks may be used .  Upon 
graduation or transfer from school, the lock fee of $5.00 will be returned if the lock is in good condition. Students are  
responsible for the care and upkeep of their lockers.  Lockers must not be shared, defaced or damaged in any way.       
Textbooks are issued to each student at the beginning of each semester.  Each text issued to a student carries a number 
recorded on a student’s textbook file.  In the event of loss or damage, you will be asked to pay accordingly and additional 
texts will not be issued until payment has been received.  DO NOT loan your textbooks to others.  At the end of the       
semester all students must return their textbooks before being able to write final exams.  Student vehicles are to be      
parked in the Technology Wing area against the school building. 
 

PERSONAL ELECTRONIC DEVICES (cell-phones / iPods / mp3 players etc):  For safety and security reasons,     
cell phones, pagers and personal stereo/radio/iPods/CD players, etc. may NOT be used in the building at any time 
(Announcements are made regularly, as well, “NO CELL PHONE/ELECTRONIC DEVICE” posters are visibly     
displayed in each classroom and in our hallways).  The first infraction will result in the device being confiscated for a 
period of  time corresponding with an interview with the Vice Principal.  The device will only be returned at a designated 
time, with a signed contract.  If another infraction occurs, the device will be confiscated AND NOT RETURNED until 
the end of the semester.  No exceptions! 
 

COMPUTER PRIVILEGES:  All students will be given a computer password to log onto the ADSB class computers.  A 
computer use agreement will  be sent home outlining policies.  Inappropriate use, (as outlined) may result in loss of student 
computer privileges for the school year.  There is  ‘zero tolerance’ (suspension/ expulsion) for any student found to   
be accessing gambling or pornography sites or using the internet to  promote  racism or cyber-bullying against  
another student or staff  member. 
 

INTEGRITY ISSUES:  While students may work together on assignments or homework, they are expected to hand in 
their own work for grading.  Material “lifted” from the Internet, or copied from other sources is not acceptable.  All  
sources and intellectual ideas that are not your own must be properly cited.  Violations will result in a meeting between   
the student, parent (guardian), Guidance Head and Vice Principal to discuss the consequences.  Integrity issues will      
remain in the student file and could ultimately affect award, bursary and scholarship chances upon Graduation.   
 

LUNCH BREAK:  Due to the Safe School Act, students are not allowed to sit in the hallways or congregate.  They are 
encouraged to walk the halls or access the Cafeteria, Library, Games Room, or Gym (to participate in the extra-curricular 
activities available).  Food and drinks are not to be consumed in the hallways. 
 

VISITORS:  All visitors must report to the Main Office immediately upon entering the school to obtain a Visitor’s Pass.  
Visitors are not permitted in the school during class time unless previous arrangements have been made with           
administration.  Please direct any “unknown individuals” to the Main Office and notify a staff member. 
 

DANCES:  All students entering an ELSS dance will be required to blow into a breathalyzer.  If alcohol is identified   
parents & police will be contacted and further consequences will occur as per school board policy. 

 

School Rules 
 

1. Respect Others and Yourself  - Follow the direction of school staff at all times. 
2. Attend Each Class  - Arrive to class on time prepared for each day’s lesson. 
3. Complete all assignments  - Complete class assignments on time and with care. 
4. Do not interfere with the learning of  others  - Every student has the right to a classroom environment 

that is safe and free from harassment. 
 
Please note that the following infractions constitute a major offence and may result in suspension or expulsion: 
1. All forms of violence and harassment. 
2. Possession or the use of  illicit drugs or alcohol at school or on school sponsored events/functions. 
3. Possession of weapons. 
4. Swearing  - students  are expected to communicate with people at school in language that is respectful.   
5. Any form of vandalism. 
6. Bullying - notify any staff member of each incidence of observed bullying. 
 

ATTENDANCE:  Under the Education Act of Ontario, every person who attains the age of six years on or    
before the first school day in September in any year shall attend an elementary or secondary school on every 
school day from the first school day in September in that year to the last school day in the same school year or 
until the person attains the age of 18 years; or that person has obtained a secondary school graduation diploma. 
 
 

LATES 
Students are expected to arrive at school and at class on time, and to remain in class for the full period.  
School  begins daily at 8:40 a.m. All students arriving late to school must sign in at the Attendance Office.  
The accumulation of 5 lates in one semester will require the student to serve an assigned after-school detention.  
Failure to serve the appointed detention will result in a 1 day out-of-school suspension, followed by another     
assigned detention. 
 
SIGNING OUT 
An explanatory note is necessary. Bring your note to the attendance secretary when you sign out. If you do not 
have a note, a call to your parent or guardian will be necessary in order for you to leave. Please note that even     
if you are 18 years of age, you will still require permission and documentation. 
 
WASHROOM USE:  Students must use the 8 minutes between periods for washroom use. To protect students,     
as part of our Safe School Act, washroom use during class time is by OFFICE permission only. 
 
TOBACCO (smoking & chewing) are prohibited at any time on school property or during school events/
functions. Students found smoking on school property will be reported to the Algoma Tobacco Enforcement    
Officer. The fine for smoking in prohibited places is currently $350.00. 
 

Backpacks, purses, coats & Toques are to remain in the student’s locker.  These items are not permitted in the 
classroom areas. 
 
CONSEQUENCES (for any infraction of the rules) may include but are not limited to the following: 
 

Counseling Warning  Essay Assignment  Class Detention Office Detention 
Parental contact Time Out  Agenda Program  Contract  Suspension / Expulsion 
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